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Paznen 1. IEJIb OCBOEHMA JUCHUITIJIMHDBI

[lenb0 OCBOCHHS UCIUIUIMHBI SIBJISICTCS JOCTHD)KCHHE IUTAHUPYEMBIX pPE3yJIbTaToB OOydYeHUs,
COOTBETCTBYIOIMX ycTaHOBICHHBIM B OIIOIT nHaukaropaM JOCTUKEHUS KOMITETEHIIMN:

KO,Z[ 1 HAMUMCHOBAHUC
KOMIICTCHII U

Kon n HanmeHOBaHME
WHJIMKATOpa JOCTHKEHUS
KOMIIETCHIINU

PesynbTarel 00yueHus

1. ITIK-5 Cnocoben
OIICHUBATH U CIICTUTH 32
BBINIOJTHEHHEM
KOHIENTYaIbHOTO,
(GyHKIIMOHATIBHOTO U
JIOTUYECKOTO
npoektupoBanus [T-
UH(QPaCTPYKTYPBHI,
y4acTBOBATh B
opranuzamuu IT-
UHGPACTPYKTYPHI U
yIIpaBICHUU
nH(pOpMaITMOHHOM
0€30I1aCHOCTEHIO,
OCYIIECTBIISATh
MIPE3EHTALIUIO
nH(pOpMaITMOHHOM
CUCTEMBI

[1K-5.1. Cnocoben
OLICHHUBATh U CIECIUTH 32
BBIIIOJIHEHHEM
KOHIIENTYaJIbHOTO,
(GyHKIIMOHATIBHOTO U
JIOTUYECKOTO
npoektupoBanus [T-

UH(QPaCTPyKTYpbl

3HAHMS: - IOHATHE, COIEPIKAHKE, 3aaul
JIeTIOTIPOU3BOCTBA, IOKYMEHTAIIMOHHOTO
oOecrieyeHus yrpaBiieHUs] OpraHu3anuei
(1OY); - monsitue, BUALI U PYHKITUH
JOKYMEHTOB; - HOPMAaTHBHO-IIPABOBOE
obecnieuenue JJOVY, nmpasuia u
TpeOOoBaHUS K OPOPMIIEHUIO JOKYMEHTOB
YMEHHSI: - COCTaBIATh U 0(OPMIIATh
JIOKYMEHTAIII0, COOTBETCTBUU C
TpeOOBaHUSAMH 3aKOHOIATENBCTBA, B TOM
YHCIIe C UCTIOIb30BaHUEM ITPOTPAaMMHBIX
IPOAYKTOB U HH(POKOMMYHHKAIIMOHHBIX
TEXHOJIOTUH; - BBIABIATH U
aHamM3upoBaTh Ou3Hec-mpoueccsl JJOY
HABBIKM: - JOKyMEHTHPOBAaHUS (PaKTOB U
IPOIIECCOB OPTaHMU3ALNU B COOTBETCTBUU
¢ TpeOOBaHUSAMH 3aKOHOAATEIIBCTBA; -
IPUMEHEHUS IPOrPAMMHBIX MPOIYKTOB U
UH(POKOMMYHHUKAIIMOHHBIX TEXHOJIOTHI
IIPH COCTABJIEHUU U 0HOPMIICHUHN
JOKYMEHTOB, JOKYMEHTHPOBAHUH OU3HEC
-IIPOLIECCOB OPraHU3aIUH.

I1K-5.2. Criocoben
MIPUHUMATh Y4aCTUE B
opranuzaruu IT-

UHPPACTPYKTYPHI

SHAHUA: - IOHATUC, IPUHIOUIIBI 1
HOJXO/Ibl K OpraHU3aluu
JOKYMEHTO000pOTa; - MOPSIIOK Mpuema,
00paboTKH, perucTpaniu, KOHTPOJIs,
XpaHCHUA JOKYMCHTOB; - IIOHATHE U
Ha3HaueHHe HOMEHKJIATyphI JelT; -
IpOrpaMMHBIE IPOTYKTHI M COBPEMEHHBIE
TCHACHUWH Pa3BUTUA TEXHOIOTHI
3NIEKTPOHHOTO TOKYMEHT0000pOTa.
YMEHHUHA: - OPraHU30BbIBATL CUCTEMY
JIOKYMEHTO000pOTa B OpraHu3aluH,
OCYILECTBIIATH MOATOTOBKY, OhopmieHne
CHCTEMaTH3aIHI0, XpaHEHUE U TTOUCK
JIOKYMEHTOB, B TOM YHCJIE C
HCIOJIb30BAHUEM COBPEMEHHBIX
MPOrpaMMHBIX CPEACTB U
I/IH(bOKOMMYHI/IKaHI/IOHHBIX TCXHOHOFI/Iﬁ; -
noaACpKUBaTh YCTHBIC U TIMCbMCHHBIC
JACJIOBBIC KOHTAKTHI C MIAapTHEpaAMU U
KOHTpareHTaMH OpraHu3aliy, B TOM
YHUCJIC C UCIIOJIB30BaHUCM
MH(POKOMMYHHUKAIIMOHHBIX TEXHOJIOTUI
HABBIKH: - aHAJIN3a U




JTOKYMEHTHPOBAHHS OM3HEC-TIPOIIECCOB B
COOTBETCTBHUH C TPEOOBAHUSIMHU
3aKOHOJIATENCTBA; - BHEIPEHUS U
MICTIONIb30BAHUSI TPOTPAMMHBIX
HPOIYKTOB U MH(OKOMMYHUKAITHOHHBIX
TexHojoruii B chepe JOV.

ITK-5.3. Criocoben
YIIPaBISTh
“H(pOPMaITMOHHOM
0€30MMacCHOCTHIO
OpTraHU3aIiK B YCIOBUAX
udpoBoii Tpanchopmauu
Ou3Heca

3HAHHUSA: - HOPMATUBHO-TIPABOBOE
obecrieuenue J10Y, npaBuna u
TpeGoBaHus K 0(hOPMIICHUIO
JIOKYMEHTOB; - IOHSTHE U COJIEpKAHNE
CTaH/IAPTHU3AIUHN U YHHPUKAITUU
JIOKYMEHTOB; -cuctemsl JJOVY; -
IPOrpaMMHBIE TPOIYKTHI U TEXHOJIOTUU
AEKTPOHHOTO JJOKYMEHTO000pOTA.
YMEHHSI: - COCTaBIATh U 0(OPMIIATh
JIOKYMEHTAIUIO B COOTBETCTBUH C
TpeOOBaHUSMU HOPMATHBHO-TIPABOBBIX
JOKYMEHTOB; - UCIIOJIb30BaTh
IPOrPaMMHBIC TTPOYKTHI U
UH(HOKOMMYHUKAIIMOHHBIE TEXHOJIOTUU
IIPU COCTABICHUU U O(OPMIICHUH
JIOKYMEHTOB.

HABBIKM: - IOMCKA U IPUMEHEHUS
TIOJIO’)KEHUH HOPMATHUBHO-TTPABOBBIX
JIOKYMEHTOB MPU COCTABICHUU U

o OopMIIEHUH JOKYMEHTOB OpraHU3alllu;
- BHEJIPEHUS U UCTIOIb30BaHUS
MIPOrPAMMHBIX TTPOYKTOB U
MH(OKOMMYHUKAIIMOHHBIX TEXHOJIOTUH B
chepe OVY.

[IK-5.4. CriocobeH
MIPOBOJIUTH MPE3EHTALNIO
MH(OPMALIMOHHON CUCTEMBbI
opranu3anuu 3akazumky IT-
MIPOEKTa B COOTBETCTBUU C
TEXHUYECKHUM 3aJaHUEM

3HAHUS: - IOHATHE U COJIEp)KaHNe
HMH(}OPMALIMOHHO-CITPABOYHBIX
JOKYMEHTOB, HOPMAaTUBHO-TIPAaBOBBIE
OCHOBBI MX O()OpMJICHUS; - TOHATHE,
CoJIep;KaHue, HOPMATUBHO-TIPABOBOE
oOecrnieueHrne KOHTPAaKTHON
JIOKYMEHTAIUH; - IOHATHE, TPeOOBaHUS U
TEXHOJIOTUH MTOATOTOBKH U 0(hopMiIeHUs
MIPE3CHTALUMN.

YMEHHSI: - COCTaBJISATh U 0OPMIISATh
KOHTPAKTHYIO JJOKYMEHTAIUIO B
COOTBETCTBHUH C TPEOOBAHUAMHU
3aKOHOJATEBCTBA; - OCYLIECTBIIATD
JIeJIOBbIE KOHTAKThI C TapTHEPaMH U
KOHTpareHTaMH OpraHu3aluu, B TOM
YHCJIE C UCTIOIb30BAaHUEM
MH(POKOMMYHUKAITMOHHBIX TEXHOJIOTUH;
- TOTOBUTH U 0(OPMIIATH MPE3EHTALINH.
HABBIKH: - IOJATOTOBKH, O(POPMIICHHUS,
aHaJIN3a U COBEPLICHCTBOBAHHUS
KOHTPAKTHOU JOKYMEHTALUH,
MH(POPMAIIMOHHO-CIIPABOYHBIX




JOKYMEHTOB; - IOJTOTOBKH, O(hOpMIIEHUS
U OCYILECTBIICHUS IIPE3CHTALUMN.

Paznen 2. MECTO JUCHUIUIMHBI B CTPYKTYPE OITOIT

JucuuriauHa OTHOCUTCA K 3JIEKTUBHBIM JucuuiuinaaM (moaynsim) OITOIT.

JucuuninHa siBisieTcs 3J1eKTUBHOM

Jns  mponomkeHust  (GopMHpOBaHUS — 3aABICHHBIX ~ KOMIIETEHIIMH  HEOOXOIMMBI  3HAHHS
OpeIIecTBYOMMX aucuuiuind: KoMmMyHukatusHoe compoBokacHue IT-mpoektoB  (ITK-5),
MeHeKMEHT U ynpaBleHue mepcoHasoM B nugppoBom Ousnece (IIK-5); mpakTuk:
[TpousBoacTBeHHas mpakThka. OpraHU3alMOHHO-YIIPABJIEHYECKas MPaKTHKa (paccperoToYeHHas!)
(TIK-5), ITpousBoacTBeHHas npakTuka. Opranu3annoHHo-ynpasiaeHueckas (I1K-5)

W3ydyaemass IUCHUIUIMHA SIBJISIETCS OCHOBOM I MPOJOJKEHHS (OPMUPOBAHUSA YKa3aHHBIX
KOMIICTCHIIMI B cieayoumx auciuiuinHax: Opranusanus  1udposoro o6msHeca (I1K-5);
npaktukax: [Ipegnumnomuas npaktuka (I1K-5), [IpousBoacTBennas npakTtuka. TexHoIorn4eckast
(mpoexTHO-TexHONornueckas) mnpaktuka (IIK-5); rocymapcTBeHHON HTOroBoW arrecTaluu B
dopme: BrimonHeHre 1 3alluTa BBIMTYCKHOW KBanupukanuonnoi padotsr (ITK-5)

Pazzen 3. OLIUCAHUE OBPA30BATEJIbHBIX TEXHOJIOI' A

Js dopmupoBaHus 3asBICHHBIX KOMIIETEHLUN HMCIIOJIB3YIOTCS METOAOJIOIMYECKHE TEXHOJIOTUH,
peanu3yromue AeATENbHOCTHBIA, JIMYHOCTHO-OPUEHTUPOBAHHBIN, IPAKTHKO-OPUEHTUPOBAHHBIN
MOJIXOJIBI.

OCHOBHBIMU CTPATCTUYCCKUMU TCXHOJIOTUSAMU ABJIAIOTCA: JICKIMOHHBIC 3aHATHA, IMPAKTHYCCKUC
3aHATUA, ITPOLCAYPBI caMoo6yquH$[

Ha AOCTHIKCHUC KOHKPCETHBIX ueneﬁ O6y‘I€HI/I$I HaIpaBJICHBI IPHUMCHACMBIC TAaKTHUYCCKHC
TCXHOJIOTHH: case-study, 3alaHuA, KiIIaCCUYECKas JICKIUA, MUHU-TIPOCKTHI

Paznen 4. COAEPXXAHUE JJUCHUITJIMHBI

S cemecTp
. Komnuectso | Dopmupyemeie
Bunel u TeMbl 3aHITHI
4acoB KOMIETEHIIHH
Coaep:xaHue 1 HOpMATHBHO-TIPABOBOeE ol0ecreyeHne 34 [K-5
JAeJ0NPOU3BOACTBA
Jlexuus. OCHOBBI 1€70NIPOU3BOICTBA. PEKBU3UTHI U OJaHKU 2
JOKYMEHTOB
[TpakTrueckoe 3anstue. OPopmiieHne peKBU3UTOB U OJIAHKOB 4
JOKYMEHTOB
Jlexuus. Oprann3alOHHO-TIPaBOBBIE TOKYMEHTHI 2
[Tpaktuyeckoe 3ansatue. OpopmieHrne TOKyMEHTOB IIPU CO3/1aHUH 2
OpraHu3aluu
3amanus A CaMOCTOSITENIbHON pabOThI, B TOM YHKCIIE BHITIOJTHEHHE
1) U3ydeHune NeKIIMOHHOTO U IOTIOJHUTEIFHOTO MaTepuIia,
MOJTrOTOBKA K KOHTPOJIBLHOM padoTe.
2) Coop maTepuaa sl CaMOCTOSATEILHOM pabOTHI 1O
0(OPMIICHHIO MMaKeTa JOKYMEHTOB MPHU CO3/aHUN HOBOU
OpraHu3aluu
3) BollloNIHEHUE TOMAITHUX 3aJaHUMN 24
OdopmiieHne 0TeJIbHbIX BUI0B JOKYMEHTOB 40 TIK-5
Jlekuus. PacniopsiauTenbHble JOKYMEHTBI 2
[TpakTuueckoe 3anstue. OdopmiieHre MPUKa30B 2
Jlekuusd. JJoKyMEeHTBI 110 TUYHOMY COCTaBY 2




[TpakTueckoe 3ausatue. OpopmieHre JOKYMEHTOB I10 JINYHOMY 4
COCTaBy

Jlexmms. OdopmiieHre J0roBOpoB 2
Jlexuwmst. MTHGOpMALIMOHHO-CITPABOYHBIC JOKYMEHTHI 2
[TpakTaeckoe 3ansatue. OpopmiieHHEe JOrOBOPOB 2

3agaHus U1 CaMOCTOSTENIbHON PabOThI, B TOM YHCIIE BBITIOJTHEHUE
1) VI3yyeHue JIEKLIMOHHOTO U JOIOIHUTEIBHOIO MaTepuiIa,
MOJTrOTOBKA K KOHTPOJIBHOM padoTe.

2) IloaroroBka u oopMiIeHUE NTAKeTa JOKYMEHTOB IPU CO3JaHUU
HOBOW OpraHu3anuu

3) BeInoiHeHne JOMauTHUX 33 JaHUIl 24

Opranuszanus J0KyMEeHT0000poTa 34 IIK-5
Jlextus. Opranu3zaius JOKyMEHTO000poTa 2

Jlexums. Opranuzanus 3JeKTPOHHOTO JOKYMEHTO000pOTa. 4

[TporpaMMHBbIe IPOYKTHI U PELICHUS B cepe AIEKTPOHHOTO

JTOKYMEHTO000pOTa

[TpakTrueckoe 3austue. [IporpaMmmHbIe TPOAYKTHI U PEIICHUS B 4

chepe IEKTPOHHOI0 TOKYMEHTOO00POTA

3agaHus Ui CaMOCTOSITENIbHONW pabOThl, B TOM YHCIIE BBIIIOJIHEHUE
1) U3ydeHune NeKMOHHOTO U IOTOJIHUTEIBLHOIO MaTepuIIa,
HOJTrOTOBKA K KOHTPOJILHOM padoTe.

2) [loaroroBka K 3alllUTe CAMOCTOATEIbHOU paboThI IO
o(opMIIeHHIO ITaKeTa JOKYMEHTOB IPU CO3JJaHUH HOBOM

OpraHu3aIuu
3) BrinosiHeHHE JOMAIIHUX 33 aHUiI 24
MHast KOHTaKTHAsE paboTa: 3a4eT 0

Pasgen 5. METOJUYECKUE YKA3AHUS JUISI OBYYAIOLUXCS IO OCBOEHUIO
JIACLIUTUIMHBI

N3yueHune AMCLUUIUIMHBI PEKOMEHJyeTCs HadaTh C O3HAKOMJIEHHMsI ¢ pabodell mporpammoi, ee
CTPYKTYpOil UM colepkaHMeM pa3ZefoB. Y4eOHbI Marepuan CTPYKTypUPOBaH, H3y4eHHE
JUCLIUTUTMHBI OCYILECTBISETCA B TEeMaTU4YeCKON HOCJIEI0BATEIbHOCTH.
3aHAATHA JIEKHHOHHOI0 THNA JAIOT CHCTEMAaTH3UPOBAHHbIC 3HAHWUSA 110 JWCUIUIUIMHE,
KOHIICHTPUPYIOT BHIMaHUE Ha HanOOJee CIIOKHBIX M BaXKHBIX BOINpOcax. Bo BpeMs JIEKIIMOHHBIX
3aHATUI PEKOMEHIyeTCsl BECTU KOHCIIEKTHUPOBaHUE y4eOHOro MaTepuaia; oopamarh BHUIMaHUE Ha
(GOpMYIMPOBKM M KaTeropuu, pacKpbIBalollMe CYTh NpoOJeMbl, SBIEHHUS MM IPOLECCa;
3a(hUKCUPOBATH BBIBOJIBI " NPaKTUIECKHE pEKOMEH AN,
[TonroroBka K 3aHATHSIM CEMHHAPCKOr0 THINA BKJIIOYAaeT O3HAKOMJIGHHE C IUIAHOM
NPAaKTUYECKOTO 3aHATHSA; PabOTy € KOHCIEKTOM JIEKIMH, BBINOJHEHHE JOMAIHEro 3aJaHus,
pabory ¢ yuyeOHOH U y4yeOHO-METOAMYECKOW JUTEepaTypoi, HAyYHBIMH H3AAHUSAMH U
AIIEKTPOHHBIMU  00pa30BaTEIbHBIMU PECypcaMM, PEKOMEHJOBAHHBIMU pabodel mporpaMmoit
JVICTIATUTAHBL.

CopnepxaHue caMOCTOATENBHOH PadoThI ompezensercs pabdoyeil MmporpaMMoN IHUCHUIUIMHBI,
OLICHOYHBIMH M METOJMYECKUMH MaTepuanaMu, 3aJaHUSIMH U YyKa3aHUSAMU MpPErojiaBaTess.
CamocrosTenbHas paboTa MOXET OCYILECTBIISATHCS B ayAUTOPHOW M BHEAyIUTOPHOH (opmax.
D eKTUBHBIM CpPEJCTBOM OCYIIECTBICHHS CAMOCTOSATEIBHOW PaOOTHI SIBISETCS AJIEKTPOHHAS
nH(pOpMaIIMOHHO-00pa3oBaTebHAs Cpela YHUBEPCUTETa, KOTOpas o0ecrmeymBaeT JOCTYI K
oOpa3oBaTenbHOW  TporpamMme, pabOouell  mporpamMme  JUCHMIUIMHBL, K  3JIEKTPOHHBIM
OMOIMOTEYHBIM cUCTEMaM, TPOPECCHOHATIBLHBIM 0a3aM JaHHBIX U HH(OPMAIIMOHHBIM CIIPABOYHBIM
cHCTEMaM.

[lepuoanunocTh mpoBefeHHs, (OPMbI TEKYIIErO KOHTPOJS YCIEBAEMOCTH, CHUCTEMa OIICHUBAHUS
X0Jla OCBOEHHUS JAMCLUUIUIMH TpeAcTaBieHbl B palouell mporpamme. YCIOBHUS aTTecTaluu



DopmMOi TPOMEKYTOUHOU ATTECTALUM MO TUCIUIIIIMHE SIBJISETCS 3a4erT.

Pa3nen 6.

MATEPUAJIBHO-TEXHUYECKOE 141

OBECIIEYEHUME AMCHUITJIMHBI

6.1. YueOHO-MeTOIMYECKOE 00ecIeueHnE

YYEBHO-METO/JJUYECKOE

KommuectBo
AK3EMIUISIPOB MEYATHBIX

NoNe Crnucok UCoJIb3yeMOH JTUTEpaTyphbl M3JAHUH, MMEIOIIXCS B
/1 OuOJIHNOTEKE, MITH
JJIEKTPOHHBIN apec U3JaHUs
(pecypca) B cetn MHTEpHET
YUYEBHBIE, YYEBHO-METOAMYECKHWE U HAYUYHBIE U3JJAHUA
1. ['poszoBa, Ompera CepreeBHa. [emonpousBoactBo [Tekcrt] : 39 /

yyebHOoe mocobue [0 HampaBJIEHHUIO MOJITOTOBKH
O0akamaBpoB "Menemxment"] / O. C. I'po3oBa; M-Bo
obpazoBanust u Hayku P®, ®I'bOY BIIO "IloBomxk. roc.
texnon. yH-1". Momkap-Ona: III'TY, 2015. - 123 c. ISBN
978-5-8158-1599-5. Dx3emmuapsl: Bcero 39.

https://portal.volgatech.net/b
ooks/Grozova_Deloproizvod
stvo_2015.pdf

2. |JlemkeBuu, Jlrommumna AnekceeBHa. Jlemompou3BOIACTBO 20
[Texcr] : yueOHUK : Ui OOpa30BATENbHBIX YUPEXKICHUN
HavalbHOTO TMpodeccuoHambHoro obpasoBanus / JI. A.
JlenkeBuu. 4-e¢ m3x., nepepadb. MockBa: Akamemus, 2013. -
250, [1] c. ISBN 978-5-7695-6546-5. Dx3eMIuIspsl: BCETO
20.
3. |Kysuemnos, W. H. Jlenmonpon3BoacTBo [DNEKTPOHHBIN pecypc|
: yueOHo-cripaBoyHoe mocobue / Kysneno M. H. 10-e uzn.|https://e.lanbook.com/book/2
Mockga: JlamkoB u K, 2022. - 460 c¢. ISBN 978-5-394-04152- 77238
5.
OJIEKTPOHHBIE OBPA30BATEJILHBIE PECYPChI
1. |Hayunas snekrponnas oubmmoreka eLIBRARY.RU http://elibrary.ru
2. |Hayunas snektponHas oubimoreka «KubepaeHHKa» http://cyberleninka.ru
3. |M3parenscTBO Springer (SpringerOpen)
https://www.springeropen.co
m
4. |UznarensctBo Elsevier
https://www.sciencedirect.co
m/
5. |M3nmarensctBO SpringerNature https://www.nature.com/

IMPO®ECCHUOHAIJIBHBIE FA3bI JAHHBIX 1 THOOPMALIMOHHBIE CIIPABOYHBIE

CHUCTEMBI
1. |CnpaBouno-npaBoBas cucremMa KoHcynpTant+ http://www.consultant.ru
2. |MudopmarnmonHo-nipaBoBoit moptai ['apant http://www.garant.ru
3. |IIpodeccronanbHblie cripaBouHbIe CUCTEMBI TexaKcnepT http://www.cntd.ru

6.2. MarepuanbHO-TeXHUYECKas 6a3a U mporpaMMHoOe oOecrieueHue




NoNe
n/n

Aynutopuu s IpoBe-
JeHUs] y4eOHBIX 3aHSITHIA,
CaMOCTOSITEeNIbHOI pabo-
ThI ¥ IPOBEJICHUS TOCY-
JTAPCTBEHHON UTOTOBOM
aTTeCcTaluu

[TepevyeHb OCHOBHOTO 000PYAOBaHUS

[Iporpammuoe
obecrnieueHue

515 (1)

MynbpTumenuitaeiid nmpoektop Hitachi
CP-X440 (1), IIK Mono6ioxk RAMEC
GALE Custom 21,5"/i3-
3240/H61M/4DDR3/500SATA3/xnaB
MBI (29), KomrmuiekT yueOHOM
mebenu (1)

Windows
CnpaBoyHas
cHucTrema

Microsoft
Enterprise,
paBoBas
"Koncynprant  Ilmroc",
Microsoft Office
Standard, Areat Dr.Web,
Kommiext I'APAHT-
Macrep, Microsoft
Access, Microsoft Visio
Professional,  Microsoft
Project Professional,
Microsoft Visual Studio
Enterprise, Kommiekt 10
A1 pCICHUA OCHOBHBIX
MOJIb30BATEIbCKUX 3ajad,
1C: JoxymenToobopor 8
KOPII , 1C:IIpennpusitue
8. Kommiaexr JUTSt
00yUeHHsL.

329a (I)

Tenesuzop LG 55" 55 LB650V (2),
Kowmrnekt yueOnoit mebemnu (1)

Windows
CrpaBouHas
cucreMa

Microsoft
Enterprise,
paBoOBast
"KoHCynpTaHT [Tnroc",
Microsoft Office
Standard, Arent Dr.Web,
Kommaekt T'APAHT-
Macrep, Microsoft
Access, Microsoft Visio
Professional, = Microsoft
Project Professional,
Microsoft Visual Studio
Enterprise, Kommiekt 10
JUTSL PEIIeHUsT OCHOBHBIX
MTOJI30BaTEILCKUX 3ajad,
1C:lokymenToobopor 8
KOPII , 1C:IIpenmpusitue
8. Kommnekt IS
00y4eHus.

Pasgen 7. ®OPMbl KOHTPOJISI OCBOEHMUS AUCLIUIUIMHBY ®OHJ] OLIEEHOYHBIX
CPEJICTB

Kputepun onieHHBaHUS WHANKATOPOB TOCTHXKEHUSI KOMIIETEHIIUN HATIPAaBIIEHBI HA!

- YCBOEHHE TECOPETUUYECKOro Marepuaia (00beM 3HaHWM, TITyOMHA YCBOEHUS), IPEIYyCMOTPEHHOTO
paboueii mporpamMmoii;
- YMEHHE Wu3jaratb MaTepuas (Y4eTKOCTh, TPAMOTHOCTh H3JIOKEHHS MaTepuayia, TOYHOCTh W
MOJTHOTA BOCIIPOU3BEICHUS] y4eOHOTO MaTepuaa);




- YMEHHE IPUMEHATh TEOPETUUECKUE 3HAHMS PU PEIICHUH MPAKTUYECKUX 3aJaHUM.
[ITxana oueHNBaHMS PEACTABICHA HUXKE.

YpoBeHb
c(OpMHPOBAHHOCTH [xana
Kputepuu onennBanus
3JIEMEHTOB OLICHUBAHUS
KOMITETCHIIUHT
[Toporosbiii OOyyarommiics HWMEeT 3HaHWsA OCHOBHOIO Marepuaia,|3adyTeHo
YPOBEHb IOPOSBISET YMEHHME JIOTMYHO €ro u3jararb, HO MOXET
JOMYCKaTh ~ HETOYHOCTM B U3JIOKEHUU  MaTepuana,
HEJOCTAaTOYHO TMPABWIBHBIE (DOPMYITHPOBKU, MCIBITHIBACT
3aTPYJIHEHHs B BHIIIOJIHEHUU IPAKTHYECKUX 3aJaHHUM

7.1. Texylmiuidi KOHTPOJIb YCIIEBAEMOCTH

Texymuii KOHTPOJb YCHEBAEMOCTH OOECIeYUBAET OICHUBAHHE XOJa OCBOCHUS IUCUUIUIMHBI
(MOAyJs1) U MPOU3BOAUTCS C IPUMEHEHUEM TEXHOJIOIMH PEUTUHIOBOIO KOHTPOJISL B COOTBETCTBUU C
TEXHOJIOTMYECKOM KapToil JucuuIUIMHBL. llopsoK cocTaBiieHHs TEXHOJIOTMYECKOM KapThl M
QITOPUTM  TPOBEAEHUS MPOLEAYpbl OLICHMBAHMWS BHUJOB  JESATEIBHOCTH  OOy4arouuxcs,
HAIPaBIEHHBIX Ha OCBOCHHME 3HAHWUW, yMEHUW, HABBIKOB W/ WJIM ONbITA JAEATEIHHOCTH, IO
HaKOIUTEILHON CUCTEME B OaJljlaX yCcTaHaBIMBaeTcs nojioxkeHuem o cucreme PUTM B ®I'BOY BO
(II'TY»

7.2. llpoMexxyTouHast aTTecTalus 00y4Jaromuxcs
[TpomexxyTouHasi aTTecTanus oOy4yaroluxcs HampaBlieHa Ha OLIEHWBAaHUE PE3yNbTaTOB OOy4YEHHS
[0 TUCIUIUIMHE (MOYJII0) ¥ MPOBOJUTCS C UCIIOJIb30BAHUEM (DOH/I0B OLIEHOYHBIX CPEJICTB.

[IpyMeppl THUIOBBIX KOHTPOJIBHBIX 3aJaHui U3 0a3bl (OHJIA OLIEHOYHBIX CPEACTB IO
0o0pa3oBaTeNbHON IPOrpaMMe.
1. [lenonpounsBoACcTBOM Ha3blBaeTCcA:

A) oTpacnb geatenbHocTH, obecneunBaloLLan AOKYMEHTUPOBAHME M OpraHM3aLumio paboTbl C AOKYMEHTaMM
B) npouecc co3gaHna AOKYMEHTOB B OpraHM3aumm
B) nHdpopmaumoHHO-cNpaBoyHasa paboTa C 4OKYMeHTaMu

I 3adMKcMpoBaHHasA Ha MaTepuabHOM HocuTene naeHTuduumpyemas nHdopmauma

2. 3aduMKcMpoBaHHas Ha MmaTepuasbHOM HocuTene wuaeHtTUdUUMpyemas WHPOpMaLms, Cco3AaHHas,
NoJlyYeHHas W COXpaHsemas OpraHusauuei WAM 4YacTHbIM JIMLOM B KayecTBe AOKasaTesnbCTBa Npw
noATBepPXAEHUM NPaBoOBbIX 06583aTeNbCTB AN AE10BO AeATEeNbHOCTU Ha3blBaeTCA:

A) AaHHbIMU
B) LOKYMEHTUPOBAHNEM
B) OKyMeEHTOM

) aenoBbiM NMCbMOM

3. lOpuanyecKkom cnioit AOKYMeHTa HasblBaeTcA:



A) cNocobHOCTb JOKYMEHTa ABNATLCA A0Ka3aTeIbCTBOM B cyae
b) Heob6Xx0AMMOCTb 3aBepeHUA AOKYMEHTa NeYaTblo OpraHmn3aumm 1 NoANUCHIO AO/IKHOCTHOrO KL
B) HanMumMe B cocTaBe AOKYMEHTa BceX HeOBXOANMbIX ANA AOKYMEHTOB AaHHOro BMAa PEKBU3UTOB

) cBOMCTBO AOKYMEHTa, coobliaemoe emy AeUCTBYIOLMM 3aKOHOAATeIbCTBOM, KOMNETEHUMEH M3aaBLLero
€ro opraHa 1 ycTaHB/IeHHbIM MOPAAKOM 0bOpPMIEHNA

4. K opraH13auMoHHO-NPaBOBbIM AOKYMEHTAM OTHOCUTCA:
A) Npu1Kas No TekyLeh geaTesIbHOCTU OpraHnu3aumuu

B) yupeautenbHblii orosop

B) akr

) npuKas o npueme Ha paboty

5. K pacnopagutenbHbiM 4OKYMEHTAM OTHOCUTCA:

A) Np1Kas no TekyLwelh AeATeNbHOCTU OpraHn3aumm

B) yctas

B) aKkT

I yuypegutenbHbIA OroBop

6. PaccTaBbTe B NpaBM/IbHOM NoOpAAKe 3Tanbl PaboTbl C BXOAALLEN AOKYMEHTaUMEN:
A) peructpaums

B) nprem BXoAAWMX JOKYMEHTOB

B) ncnonHeHue pesonounii

I') nepBoHavanpHas (3KcnennIMOHHAs) 00paboTKa

7. KOHTPO/Ib UCMONHEHWUA AOKYMEHTOB NPeAnonaraer...

A) npvem 1 nepBoHaYanbHy0 06paboTKy AOKYMEHTa

B) npocTaBneHne pe3otoumii Ha AOKYMEHTE U OpraHM3aLMsa UX UCNONHEHUS

B) obecneyeHne UCNONHEHMA TeX AOKYMEHTOB, KOTOpPbIE NO NMNOPYYEHUNIO PYKOBOAUTENA NMOCTAB/IEHDbI Ha
KOHTPO/J1b

') npucBoeHMe HoMepa M NPOCTaBAEHME ero Ha AOKYMEHTE C Noc/eaytoLLel 3anmncbio KPaTKUX AaHHbIX O
HEeM B perncTpaunoHHomn dopme

IIepeuenb BOIPOCOB MJIsl HPOBEACHUS MPOMEKYTOUHOM aTTECTALIMU
1) MoHATHe, coaeprKaHue, 3a4a4n 4eN0NPOmU3BOACTBA

2) MoHATHe, BUAbI GYHKLMUM AOKYMEHTOB
3) CoaeprKaHue 1 TexHoNormA cTaHAapTU3aLUKU U YHUDMKaLUK

4) MoHATHe, coctas 1 TpeboBaHNA K 0POPMIEHNIO PEKBU3UTOB



5) NoHAaTue, Buabl u opopmaeHme 61aHKOB AOKYMEHTOB OpraHM3aLmnm

6) NMoHATME 1 cOCTaB OPraHN3aLMOHHO-NPABOBbIX JOKYMEHTOB

7) TocypapcTBeHHasA perncTpaums pUaMYecKoro AMLa U HeobxoamMmole ANA 3TOFO AOKYMEHTDI
8) YupeautenbHble 4OKYMEHTbI OPUANYECKOTO UL

9) OcobeHHOCTH yUYpeanUTENbHbIX LOKYMEHTOBOOLLECTB C OrpaHNUYEHHON OTBETCTBEHHOCTbIO
10) MpaBuia No OKOHYaTelbHOMY 0pOPM/IEHUIO YCTaBa

11) WrtaTHoe pacnucaHue

12) JonKHOCTHAs UHCTPYKLUMA

13) NoHATUE M BUAbI LOKYMEHTOB NO IMYHOMY COCTaBYy

14) OdbopmneHune TpyaoOBOro A4OroBopa

15) OpopmneHune nprKasa o Nnpueme Ha paboty

16) Pe3tome 1 3aaBNeHUE O NpMeme Ha paboTy

17) OdopmneHune TPYA0BOMN KHUMKKN

18) /InuHan KapTouka paboTHMKa

19) OdopmneHne xapakTepPUCTUKK

20) MoHATUE M Ha3HaYeHUe PacnopPaaUTENbHBIX LOKYMEHTOB

21) MoHATHe 1 NpaBuna opoPMAEHNA NPUKA3OB, peLLEHU, PACTOPANKEHMI, YKa3aHUI
22) CoaepKaHue, CTPYKTypa 1 npasuaa odopmaeHmsa 40roBopos

23) MoHATUE 1 BMAbl MHPOPMALMOHHO-CMPABOYHbIX JOKYMEHTOB

24) OdopmneHne akToB

25) MoHATHE M KnaccuduKaLmm 4enoBbIX NUCEM

26) OdopmneHune NPOTOKOIOB

27) OdopmneHune goKNaAHOW, 06 bACHUTENBHON U CY»KeBHOM 3annMcoK

28) CylHOCTb M coaepKaHne A0KYMeHToobopoTa

29) O6paboTka BXoAALLEN AOKYMEHTALUM

30) Pernctpaums 4OKYMEHTOB

31) KoHTpo/1b UCMOIHEHNA OOKYMEHTOB

32) O6paboTka UcxoanALLel AOKYMEHTALUN

33) PaboTa c BHYTPEHHUMU LOKYMEHTAMM

34) OCcHOBHble NOHATUA CUCTEMATM3ALLNN U XPAaHEHWNA SOKYMEHTOB

35) MNMoHATUE 1 NoPAAOK 0DOPMAEHUA HOMEHKNATYPLI AN






